University of Dayton Women’s Basketball Game
Activity Planning Guide
Date: This activity is usually held on a Sunday afternoon in January.  The actual date will depend on the Women’s basketball schedule, which usually isn’t available until late August.  A consideration for selecting a date is the availability of special sponsor promotion dates, also called “Free Stuff Sunday” (see process step 1).  

Cost: The cost associated with this activity is covered by the expedition council and is included in the yearly budget.  No money should be collected from dads or circles.

General Information: 
· This is an easy activity to plan.  The only difficult part is obtaining an accurate head-count from each circle.  Begin this as soon as you have determined a firm date for the ball game.

· This is not advertised as a family event, but tickets are so cheap that many of us paid for a few extra tickets at the ticket window and brought the entire family, which is OK.  The KIPOO Expedition will cover the ticket cost of the dads and daughters.
· Despite the markings on the tickets, this is an open seating event.  A ticket holder may sit in virtually any seat, so arrive early for best seats. 
· For planning purposes, we ordered a total of 150 tickets for the Jan 2006 game.  
· Tickets for Women’s basketball games are usually $5.00 for adults and $3.00 for children.  However, our group ticket purchases, when arranged through UD Arena marketing, are only $2.00 each for adults and children.  Consult the UD Arena marketing assistant for changes to this price structure (contact info below). 

· UD Arena marketing assistant, Megan Pease, 229-4416 will arrange special ticket prices and a facility tour, if desired.

· Note: this position experiences a lot of turnover, so if the above number is no longer valid, then call the ticket office and ask for the marketing point of contact for women’s basketball to arrange a special group activity.

· The UD Arena ticket office phone # is: 229-4433

· The web site for the UD Women’s basketball program is: http://daytonflyers.cstv.com/sports/w-baskbl/dayt-w-baskbl-body.html
Process:

1. In late October/early November, select a Sunday home game in January.  Reference the schedule posted online at the web address above.  UD Arena Marketing occasionally offers a special sponsor promotion (“Free Stuff Sunday”) in which loads of freebies are handed out to lucky fans.  Some of the girls left the game with an armload of t-shirts, blankets, games, etc.  The players also signed autographs after the game.  To find out if a special sponsor promotion date is available, call the UD Arena marketing assistant, Megan Pease, 229-4416 prior to selecting your game date.
2. Decide if you want to offer a facility tour to be conducted before the game.

3. Call UD Arena marketing, Megan Pease, 229-4416 to arrange special ticket prices and a facility tour, if desired.  At this point you won’t have a head count; you are merely arranging ticket prices and reserving a tour. 
4. If a facility tour is arranged, the marketing assistant will provide you with instructions on where and when to meet prior to the game for the facility tour.  Communicate this info to all base camp coordinators so that their members will be in place for the tour. 


Note: Details of the facility tour and instructions on where/when to meet may not be available until a few days before the game.  The staff is dependant upon the schedules of other staff members to conduct tours, and they may not be able to provide all of the details up front.

5. In November - Create a flyer for the princess program to be posted online and distributed with the monthly newsletter.  Send a copy to the Legend Keeper and Scribe.  A sample flyer is attached.

6. At the November Base Camp meeting, instruct all base camp coordinators to begin obtaining a head count for their circle.  You need to finalize the entire head count by late December to have time to coordinate with ticket office and distribute tickets.
Warning: This is the most challenging step.  Circles are notorious for not getting their head counts collected on time, which often results in last minute additions that aren’t anticipated.  Encourage the circles to be diligent in getting their head count completed on time. 

7. When a combined head-count for the entire Expedition has been determined, call the UD Arena marketing assistant, Megan Pease, 229-4416 to receive final instructions on ticket ordering.  She may have you call the UD ticket office, 229-4433, to process this order directly, or she may handle that for you.  Either way, the person in charge of arranging this event will pick up all of the tickets at one time.
8. Payment: It is much easier to pay for the tickets yourself and be reimbursed later by the Treasure Keeper.  Checks are accepted by the UD ticket office. 

9. Pick up tickets early enough to allow time to distribute tickets to the base camp coordinator of each circle, and then for each circle to distribute the tickets to their members.  


Note: If time is short, then distribute tickets to each base camp coordinator as soon as possible and instruct them contact their members and arrange to meet in front of UD Arena prior to the game to distribute their tickets.  Try to avoid this, it can be a mess.
10. Up to a week after I picked up the tickets I received orders from a few stragglers across the entire expedition.  I picked up this late ticket order (12 tickets) at the ticket office a few days before the game.  As long as you associate the new order with your group sales order you should be able to receive the same discounted price.

11. It would be wise to update this document with the total number of tickets purchased to be used as a rough estimate for the following year.  It also helps the treasure keeper budget for this activity in subsequent program years.

Prepared by Will Beigel, Discoverers 
Home: (937) 886-9008

Cell: (937) 239-7221

beigelfam@ameritech.net.
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UD Women’s Basketball Game

Come join us for an afternoon of exciting basketball action!

WHO: Kettering YMCA Adventure Princess Program members

WHEN: Sunday, (Insert date/time here)
WHERE:  UD Arena

COST: FREE!  Ticket cost is covered by the KIPOO Expedition Council

This is a great opportunity to support your home-town team.  
Please contact your Base-Camp Coordinator to reserve your tickets. 
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See you at the game!
